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Application Procedure
If you would like to apply for the property, please complete this application form & provide all the below required information to our office within 5 working days of viewing the property. 
All documents MUST be originals as we do not accept photocopies.
· ID (Valid Passport, Driving licence or Birth Certificate)

· 2 Months Recent Bank Statements
· 2 Months Recent Wage Slips (8 weeks if paid weekly)
· Proof of any benefits received (JSA, Income Support, Child Benefit, Child Tax Credit, Housing Benefit, DLA, Universal Credit) 
· Utility Bill 
· Visa (If non-EU resident)

· Any further documents that may be requested to support your application


Important Information
· If you have no previous renting history within the last 6 months you will be required to provide a guarantor who works full time.
· Before you move in you will be required to pay a deposit which is equivalent to 5 weeks rent & the 1st months rent in advance. Please note we do not accept the councils bond scheme for these payments. 
· If you are accepted for the property you will be required to pay a holding deposit equivalent to 1 weeks rent & you will then have a maximum of 15 days to move into the property & pay the remaining monies. The holding deposit will be put towards the 1st months’ rent
· After paying the holding deposit, if you withdraw from the application, or have provided false information on your application form, we reserve the right to reject your application & retain the holding deposit. This includes information which is provided by your Guarantor(s)
Please sign below to confirm you agree.
Signed…………………………………        Date…………………………………
   Tenant Application Form
Please complete the application form in full & answer 
all questions clearly. 
Personal Details

	Title:                                      Full Name:

	Date of Birth:                       Nationality:                                                           

	National Insurance Number:                                                  

	Email:                                      

	Contact Number:

	Marital Status                  Single|Married|Separated|Divorced|Widowed

	Emergency Contact Name & Number: 


Address Details:  Please provide a minimum of 3 years address history.
	Current Address

	                                                                                            Postcode

	How Long Have You Lived at The Property?               Rent Amount:

	Reason for leaving:                                       

	Name of Landlord/Agent:

	Telephone Number of Landlord/Agent:

	Email of Landlord/Agent: 

	Living Status:                          Tenant | Owner | Living with friends/family


	Previous Address:

	                                                                                         Post Code:

	How Long Did You Live at The Property?                  Rent Amount:

	Reason for Leaving:

	Name of Landlord/Agent:

	Telephone Number of Landlord/Agent:

	Email of Landlord/Agent:

	Living Status:                       Tenant | Owner | Living with friends/family


	2nd Previous Address            

	                                                                                                 Post Code

	How Long Did You Live at The Property? :                       Rent Amount

	Reason for Leaving:

	Name of Landlord/Agent:

	Telephone Number of Landlord/Agent:

	Email of Landlord/Agent:

	Living status:                           Tenant | Owner | Living with friends/family


Employment Details:

	Current Employer:

	Address:                                                                                   Post Code:

	 Tel:                                                                   Email:

	Job Title:                                        Wage :                        Per Hour | Week | Month

	How long have you worked there?                              Weekly Hours?                 

	If you are re-locating do you have a job secured in Manchester?

	Who to contact for a reference:


Guarantor Details:
	Name:

	Address:

	Tel:                                                                   Email:

	Occupation:                                                    Relationship to You:


Additional Information:

	Do you smoke?

	Do you intend to keep any pets, if so, how many and what type?

	Will any children be living with you, if so, please give ages and genders?

	Do you have a criminal record?

	Do you have any CCJ’s/IVAS? If so, how much do you owe in total? 
THIS QUESTION MUST NOT BE LEFT BLANK

	Have you ever been declared bankrupt?

	Have you ever been evicted from a rented property?

	Are you in any rent arrears? If so, much do you owe?


BENEFITS Please list all benefits you receive and how often you receive them. – Please note we will need to see proof of this.

	Benefit:                                 How Much:                        How Often

	Benefit:                                 How Much:                        How Often:

	Benefit:                                 How Much:                        How Often:

	Benefit:                                 How Much:                        How Often:

	Benefit                                  How Much:                        How Often

	Benefit:                                 How Much:                        How Often:

	Benefit:                                 How Much:                        How Often:


Other Income - If you have any other sources of income i.e Savings please list this below.
Please see below information regarding what a County Court Judgement (CCJ) is. 

What is a CCJ?

If you owe a person or company money and haven't kept to the agreed repayments, they can take court action to get you to repay the debt if you do not respond to the company. 
If the court decides you are liable for the amount owed, they will issue a decision called a judgement against you. The judgement will tell you how much you need to pay in total. This could include the original debt, how to pay, when to pay, who to pay and any court costs and other fees. 
You’ll be notified of this in a Court Claim Form, if you don’t respond to the Court Claim Form within 14 days, you’ll receive a CCJ by default.
If you are unsure you can check your credit file online for free using the below websites.
www.clearscore.com 
www.noddle.co.uk 

I confirm I have read the above regarding CCJ’s and have declared on the application form if I have any against my name. 
If I fail to declare any CCJ’s on my application form I agree that Brentwood Lettings may refuse my application & retain the holding deposit equivalent to 1 weeks rent.
Signed…………………………………………………..              Date………………………………………………………..

Declaration & Consent:
Please ensure you read the below in detail as it relates to your application and any money you may pay to us. 

We accept no responsibility if you have not read/signed the below.

	We will use the information you have provided in this application form to verify your identity, seek references where appropriate & to conduct a credit check via Vouch
If you are accepted for the property, we may pass your details onto property related companies who may contact you to provide services such as contents insurance, utility comparison & media options such as Sky/Virgin/BT. 
By signing this application, you are accepting that we may use your information in this way. 

I declare that the information on this form is correct and give my authority for Brentwood Lettings to obtain References where necessary.
If any of this information is incorrect, I agree that the holding deposit equivalent to 1 weeks rent can be retained by Brentwood Lettings.
I agree that if I withdraw from the application at any time after paying the holding deposit, this fee can be retained by Brentwood Lettings. Please note if you are unreachable for up to 15 days from being accepted for the property, this will be treated as a withdrawal. 



	Signed by Applicant:                                                                Date:




Tel: 0161 681 3724 Web: www.brentwood-lettings.co.uk


Address:  364 Moston Lane, Moston, Manchester, M40 9JS
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